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PyKOBO,HCTBO NOJIb30BAaTECJIA IMPOTrPaMMHOTO obecrneueHus «YTHINTA JJIA IIOATOTOBKH I'OAOBBIX OTYCTOB PI/IAH»

AHHOTAIIUA

B HacTosilieM NOKYMEHTE ONKHCAaHO HA3HAYEHHWE W YCIIOBHS NPHUMEHEHHUS
MIPOTPAMMHOTO OO0ecTiedeHUs « Y THIINTA IS MIOATOTOBKH TOI0BBIX 0T4eTOoB PUALLY.

JlokymeHT  paspaboran B  coorBerctBuu ¢ PJ[  50-34.698-90
«ABTOMaTH3UPOBaHHbIE CUCTEMBI. TpeboBaHUs K COAEPKAHUIO TOKYMEHTOB.
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1 BBenenue

1.1 O6aacTb npuMeHeHUs1

Ucnonb3oBanue ytunutsl s noarotoBku 'O PUAILL ([anee - Yrtunura)
IUTAHUPYETCS B PaMKaxX BBHIMOJHEHHS] (PYHKIMN PErHOHAIBHOTO HH(POPMAIIMOHHO-
aHAJIMTHYECKOTO LIeHTpa yuera u KoHTposs PB u PAO.

1.2 YpoBeHb NOATOTOBKHM M0JIb30BATESI

K nmonp30BaHMIO YTUIIUTHI TOIYCKAETCS IEPCOHAI:

e O6nagaronuii HaBBIKAMU pPabOThl C NEPCOHAIBHBIM KOMITBPIOTEPOM Ha
YpOBHE TMOJB30BATENs, a TAaK)KE HaBBIKAMHU DPAOOTHI C OMEPAIMOHHBIMU
cuctemamu Microsoft Windows 1 nx KOMIIoHEHTaMu;

e O3HaKOMJICHHBIN C HACTOSIIIMM PYKOBOJCTBOM IOJIb30BATENS.
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2 HazHayeHuUe U YCJIOBUSA PUMEHEHUS

2.1 Ha3zHauyeHue CUCTEMBbI

OYHKIMOHAIBHOCTh YTWIUTHL s noarotoBkn 1'O PUALL mo3Bomser
dbopmupoBath rogoBeie otueThl PUAILL mo ¢dopmam 3.0 m 3.1, B cooTBETCTBHM C
TpeOOBaHUSIMHU, YCTAaHOBIEHHBIMU TMpHKa3oM [ockopropanuu «Pocatom» oT
28.09.2016 Ne 1/24-HITA Ha nokanbHbIX gaHHBIX PUAILL

2.2 YcaoBusi npumeHennss CucreMbl

TpeOGoBaHus K aBTOMaTU3UPOBAHHOMY paboueMy mecty (APM) nonb3oBares,
UCIIOJIb3yEMOMY TIPH DKCIUTyaTallud YTUIIUTHI:

MuHuMaIbHbIE TEXHUYECKHUE TPEOOBaHMUS:

e nipoueccop: He Huxe Core 2 Duo 2,6 I'T';

e oriepaTUBHAs NaMsTh: He HUXkeE 4 ['0;

e sxecTKUM auck: He MeHee 200 I'0;

e pa3pelieHue 3KkpaHa MoHuTopa: He Huke 1920 Ha 1080 nukcenei.
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3 HoaroroBka k padore

3.1 CocraB u coaepkanue TUCTPUOYTUBHOTO HOCUTEJISI TAHHBIX

[Tporpammuoe oOecrieueHHEe YTHIUTHI IOCTABISETCS B BHIE OTICIBHOTO
YCTaHOBOYHOTO JHCTPHOYTHBA, CONEPKAIIEr0 CaMO TPWIOKCHHE W KOMIIOHEHT
AcessDatabaseEngine, xoTopslif HeoOxomuMm 1isi pabotel ¢ ¢aiimamu MS Acess
(*mdb).

3.2 TMopsaaok 3arpy3ku JaHHBIX U POTrPaAMMbI

Ckauatpe YTunuty MoxHo ¢ caiita OI'YIT «HO PAO». YcranoBka Y TUIUTHI

JOJDKHA ~ OCYHIECTBJISIETCS ~ TEXHUYECKMMHU  CIICHMAIUCTAMU  OpraHU3alld B
COOTBETCTBHUH ¢ TPeOOBaHUSIMH PYKOBOJICTBA 10 ycTaHoBku Desktop PTO.

3.3 HauaJjo padoTsl

3amycTuTe Ha pabodeM ctoJjie ApiablK Y TuauTel (Pucynox 1).

Pucynok 1 — SlpJabik 115 3anycka Y TWINTBI

B cinywae ycmemHoro 3amycka, OTKPBIBAE€TCS OKHO HHTepdeica YTUIUTHI
Pucynok 2.
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Pucynok 2 — Oxno unrepdeiica Y THIUTHI

OxknHo uHTEpderica YTHIMTBHI COCTOUT U3 CISAYIONINUX AJIEMEHTOB:

1. OxHo n7st BBIOOpa HAaMMEHOBaHUs cCyObekTa PO;
2. Knonka myst mepexona B cnpaBounuk POY CI'YK u PUAILL (mansbie mis
3anosiHeHust popmel 3.0);
3. OxHo 1151 BBIOOpA To/1a (GOPMHUPOBAHHSI OTUETA;
4. Knonka Jij1si CKauMBaHUsI pyKOBOJICTBA MOJI30BATEINS Y TUIIUTHI;
5. Ilepexmtouatens ayig Bbibopa (opmata dopmupyemoro I'O PUALL
(BO3MOKEH BBIOOP JIBYX MO3UIMI OJJHOBPEMEHHO);
6. KHomnku jy1s ykazaHus MyTH paciionokenus b/ onepaTUBHBIX U TOJIOBBIX
oryetoB AU-2013 (mdb);
7. Knomnka st ckaunBanus 1mabnona daiina 'O PUALL B popmare Excel,
8. Kuomka mis 3amycka nporiecca hopmuposanust 'O PUALL (akTuBHa mpu
BBIMOJIHEHUH BCEX 00s13aTeIbHBIX YCIOBHIA CM. 11.4);
9. Unaukarop mporpecca ¢opmupoBanus ['O PUAILLl (npu ycnemmHoM
dopmupoBannun 'O PUAILl oxpamieH CHHEM  IIBETOM, IIpH
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BO3HMKHOBEHUU OIMUOOK TPU (POPMUPOBAHWK OTUET OKpPAIICH TEMHO
CEPBIM LIBETOM);

10.Knonka myis ckaumBaHus Jior-(haitia (akKTMBHA TOJIBKO B CiIydae
BO3HUKHOBEHUS OmUO0K mipu popmupoBanuu 'O PUALI).
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4 Tlopsinoxk popmupoBanusa 'O PUAIL

Hust dopmupoBanuss 'O PUAILL HeoOX0auMO MOCIEAOBATENHLHO BBITOJIHUTD
CJIEYIOIIME IIary:

1. B okne (1) BeiOpath cyOsekT PD, nyist kotoporo ctpoutcs 'O PUAL;

2. B cnpaBoununky PUAIl u POY CI'YK (2) HeoOXonuMo 3amoiHHTH BCE
oOs3arenbHbIC TT0JIA (11.4.1);

3. B okne (3) mHeoOxommmo BBIOpaTh roa (OpMHUpOBaHMS oOT4YeTa (IO
YMOJYaHUIO YCTAHOBIIEH TEKYIIUH TON);

4. BeiOpaTth GopmaT GOpMHUPYEMOro OTYETa C MOMOINBIO MEPEKIIYaATENs
(5);

5. C mnomompio kHOMOK (6) BbIOpaTh pacnosioxkeHue @aitioB bJ]
OMEepPaTUBHON U TOJIOBOM OTYETHOCTH;

6. Haxxatp Ha kHoniky «Chopmuposats 'O PUAL (8).

Bo Bpems mpouiecca popmupoBanus 'O PUALL ot monb3oBaTens notpedyeTcs
BBIOpAaTh MECTO COXpaHeHHWs (pailla oTyeTa M €ro HauMeHoBaHHe. Tak ke Oyner
U3MEHATCS OKpacka IMporpecc-6apa M BECTHCh JIOT TEKYyLIEro JACHCTBUSA IO
dbopmupoBanuto ['O PUAILL (Pucynok 3).

3anoaHeHwe otyeta B Word

Pucynok 3 — Unaukanus nporpecca popmuposanusi 'O PUALL

Chopmuposannsiii 'O PUALL B popmare MS Excel MokHO AOMONHUATEIBHO
HaIlOJHATH BPYYHYIO HHGOpPMAIUEH PYKOBOACTBYSCH IIOJCKAa3KaM B JIOKYMCHTE
(PucyHnok 4).

E F

* ;r O6sizaTenbHoe none.
*|Enn cBegenus o
paspelunTenbHbIX
AOKYMeHTaXx
perucTpanumn OTCYTCTBYHOT, TO B [
5 siYyenkKe craButcsa -

CBezmeHNMss © JNHLIEH3UN
(nuueHnsusax) u/uUaM pemeHmMm o

Pucynok 4 — UndgopmannoHHble NOACKA3KHU
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4.1 Paborta co cnpapounukomM PUAILl u POY CI'YK

JUis OTKpBITUSL CIpPAaBOYHMKA HEOOXOJUMO B OKHe HHTepdeiica YTHIUTHI
HaxaTh kHONKy «CrnpaBounuk PUAILL u POY CI'VK» (8) mocine dero oTkpoercs
OKHO ¢ uHTep(eiicoM cripaBOYHHKA TpeacTaBieHHoro Ha (PucyHok 5).

Pucynok 5 - CnpaBounuk POY CI'YK u PUAI]L

Asrop | AO «HEOJIAHT» CoBepIIEHCTBOBAHNE CTPYKTYPbI H IIPOLECCOB CHCTEMBL | Crpanuua 11
rOCY/IapPCTBEHHOTO y4eTa H KOHTPOJISL PAJHOAKTHBHBIX
Jlata BELIIECTB M PAHOAKTUBHBIX OTXOJOB B YACTH Pa3BHUTHS €
CO3aHMS HOPMATHBHO}, METOIMYECKO H TEXHOIOrHYecKoi 6aspr 5 | CTPAHHIL 14
2018-2020 rozmax




PyKOBO,HCTBO NOJIb30BAaTECJIA IMPOTrPaMMHOTO obecrneueHus «YTHINTA JJIA IIOATOTOBKH I'OAOBBIX OTYCTOB PI/IAH»

CripaBOYHUK COCTOUT U3 IBYX OJIOKOB MH(OpMaLIUU:
1. Peruonanshslii opran ynpasuenust CI'YK:

ITonHOE€ HaMMEHOBaHUE™,;
Kpatkoe naumeHoBaHue;
Anpec pakTraeckuii*;
Tenedon;
®dakc;
DNeKTpOHHAs MOYTa;
JIOJIKHOCTDh pYyKOBOAMTEIIA™;
®UO pykoBoaUTENIA™;
JIOKHOCTD OTBETCTBEHHOT'O HUCIIOJTHUTES,
®UO 0oTBETCTBEHHOTI'O MCITOJTHUATEIIS.

2. PernonanpHbIil HHOOPMAIMOHHO AHAIUTUYECKUH IEHT:

ITorHOE HaMMEHOBaHUE™,;

KpaTkoe HanMeHOBaHUE;

Anpec pakTuyeckuii™;

Tenedon;

dakc;

DJIEKTPOHHAS TOYTA,;
JIOJIKHOCTh pYyKOBOAMUTEISA™;
®UO pykoBoauTeENS™;
JIOKHOCTh OTBETCTBEHHOT'O MCITOJIHUTE]IS,
®DHUO 0oTBETCTBEHHOT'O UCIIOJIHUTES
DJIEKTPOHHAS TTOYTAa OTBETCTBEHHOTO UCIIOJTHUTES;
TenedoH OTBETCTBEHHOT'O UCTIOJIHUTEIIS.

*-0TMEUEHbl OOs3aTeNbHbIC IS 3aloJIHeHUsT moJia. Eciaum  naHHble  AJis
3aMOJIHEHUSI TOJIs OTCYTCTBYIOT (B TOM 4YHCIEe W JJisi 00sI3aTeNbHBIX TOJeh),
HEO0OXOMMO MOCTABUTH «-».

41.1

PepakTupoBanue 3anuceil CipaBOYHUKA

JUist  penakTUpOBaHUS 3aMKMCH HEOOXOAMMO KIMKHYTh 110 HEW, BHECTH
HE0OXO0IMMbIE U3MEHEHUS, TIOCTIE YeTO HaXKaTh KHOMKY «COXPaHUTH.

JIJist OTHOBPEMEHHOW OYMCTKH JIAaHHBIX BO BCEX CTPOKAX HEOOXOJAMMO HaXaTh
KHONKY «OUHCTUTHY.
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5 ABapuiiHble CUTYallUN

[Ipy BO3HMKHOBEHHWM HEIITATHBIX CHUTYallMid IOJIb30BATEII0  CIIEIyeT
oOpaTUTBCS 3a TOMOIIBI0 B CHYX)O0y TeXHUYECKON TMOAACPKKH 1O aapecy
ciac(@norao.ru.

[Ipr3HakamMy HEINITATHOM CUTYALUH SIBJISFOTCS:

- IlosiBneHne OKHAa C COOOIIEHWSAMH HA AHTJIMHCKOM SI3BIKE W MPOTPAMMHBIM
KOJIOM;

— OTCyTCTBHE pEaKIIMU Ha BHI30B 3JIEMEHTOB CUCTEMBI (KHOIIKH, ITyHKTHI MEHIO);

- Henpuemiemoe Bpemsi OTKIIHKA.
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6 PexoMeHIAIUM 1O OCBOCHHUIO

[lepen w©Hauamom paboThl C YTWIATOM TOJB30BATENI0 PEKOMEH]YEeTCs
03HAKOMUTBCS C HACTOSIIIIUM PYKOBOJCTBOM IMOJIb30BATENS.
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